
How to set up your Director 
Identification Number

If you experience any 
issues, contact the 
ATO on 13 28 66

A PRACTICAL GUIDE

BEFORE YOU APPLY
1. Before you apply to set up your DIN, you will need the following:

a) Set up your myID at www.myID.gov.au/set-up;
b) Your Tax File Number (TFN);
c) Your residential address as held by the Australian Tax Office (ATO); and
d) Information from two documents to verify your identity. 
Examples of the documents you can use include:
•	 Bank Account Details
•	 An ATO notice of assessment 
•	 Super account details

TO APPLY 
Go to the Australian Business Registry Services (ABRS) website and  
select Apply for your director ID, then select Apply now with myID.

2. Sign in to your myID app using your myID verification code.

3. Select Agree to terms and conditions of use. Select Next.  

The following guide will help company directors apply for a unique identification number (DIN). 

•	 A dividend statement 
•	 A Centrelink payment summary
•	 A PAYG payment summary
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NEXT STEPS
It’s never too early to create your business exit strategy. A successful exit can take years 
and planning now will ensure you are in the best position when it comes to that time. 

Exit your way. Contact Pilot today on +61 7 3023 1300 or info@pilotpartners.com.au. 

4. Check to confirm your prefilled details are correct. Select Next.

5. Provide two of the documents listed out in Step 1(d). Select I agree to verifying and linking my record.
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6. Once the two documents have been verified, it will show as Your ATO record has been verified.

7. Select I am an eligible officer or intend to become an eligible officer within 12 months.

8. Select I acknowledge that to be a director of a company I must meet the requirements of the 
Corporations Act.  
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9. Complete the following fields:
a)	 place of birth
b)	 residential address
c)	 postal address
d)	 contact details
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Pilot is a trade mark of Pilot Partners Pty Ltd ACN 105 267 061 ABN 58 144 064 946. Liability limited by a scheme approved 
under Professional Standards Legislation. Nexia International is a worldwide network of independent accounting and 
consulting firms.

DISCLAIMER: This publication contains general information only and is not intended to constitute financial advice. 
Any information provided or conclusions made, whether expressed or implied, do not take into account individual 
circumstances. It should not be relied upon as a substitute for professional advice.

+61 7 3023 1300
info@pilotpartners.com.au

Level 10, 1 Eagle Street 
Brisbane QLD 4000 
Australia

PO Box 7095
Brisbane QLD 4001 
Australia

10. Review your application to ensure all details are correct. Select I declare that: The information given 
on this form is true and correct.

11. Select Submit to complete your application.

12. Once your application is complete, you will be provided your DIN. 

Contact your Pilot 
advisor on 07 3023 1300

To learn more about Director IDs or for any 
assistance regarding director responsibilities, 
please contact Julie Bennett or Linda Yang 
or phone +61 7 3023 1300.
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